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Programme Requirements
Health Education England (HEE) is seeking to establish the capacity within training departments to host trainees on the Healthcare Science (HCS) training programme.

These forms will be used to assess trainee placement capacity and to determine where trainees should be placed. Submission of a form does not guarantee that a post will be approved.
Please read the information below carefully prior to completing the application.
Criteria for application: 
1. Work-based training accreditation: Training Centres must be accredited with the National School of Healthcare Science (NSHCS). If in process, applications for trainees will only be accepted if the self-assessment for accreditation with the NSHCS has already been submitted. Please note that Professional Body accreditation alone, will not be considered as training accreditation.
2. Year one rotations: Please note that applications from training centres which have not arranged and agreed rotational elements of learning will not be considered.
3. Training plans for subsequent years: All departments are required to submit a training plan detailing how elements of the specialism’s curriculum will be delivered for each year of the training programme (Refer to the NSHCS Helpbook for Training Centres).
4. Train the trainer: At least one member of staff within the training centre should have attended the NSHCS Train the Trainer Event or is on the list to attend a future Train the Trainer Event.
5. Workforce planning: Please include in your application the information required for workforce planning. Either a succession plan for trainees post qualification or how you see this post adding value to the local or national workforce for your specialty.
6. In-service candidates: Should in-service candidates be unsuccessful at interview stage; you may be requested to convert the trainee post to a direct-entry post, depending on the funding arrangements. 
7. Recruitment and selection: If a trainee post is approved, it is mandatory for qualified members of staff (congruent to the number of applications) to participate in the online shortlisting of candidates and interviews for the STP candidates organised by the NSHCS in Birmingham.

Programme Guidelines
Failure to follow the guidelines below will result in your application being declined:
1. Separate form for each training programme / specialism: Please note you will need to complete a separate form for HSST and STP; likewise, each form can only have 1 specialism. This is required so that details, rotations and training plans for each post are clearly identified.
2. If applying as part of a consortium, please note that we will require each host training centre within the consortium to complete an application form. 
Please note:
1. Queries about this form: should be directed to your local HEE commissioner
2. Application outcomes: 
· Submission of a form should not result in the expectation that funding for a trainee post will be made available.
· Please note that HEE have no control over the Department of Health funding timelines and as such you will be notified about the outcome of your application when HEE have been informed of the annual education and training budget allocation.
3. Application withdrawals: 
· Should an offer of funding to support at trainee at your organisation be made and you accept that offer, the trainee post will go in to the national recruitment process.  At this stage the application / post cannot be withdrawn because the NSHCS make offers to successful candidates which are binding.
 
· Please note that HEE, together with the NSHCS can take the decision to withdraw trainee posts or trainees if accreditation is not maintained or if the training centre is deemed as providing a poor trainee experience with regard to work-based training and inability to deliver the training curriculum
4. Changes to the training department structure, facilities, or named persons within this document: to ensure we have a robust and updated database of contacts, it is imperative that you directly inform your local HEE commissioner and the NSHCS of any staff changes
 
5. Changes to the trainees’ circumstances: It is imperative that you directly inform both your Head of Education / LDA Lead and your HEE local office of any changes to the trainees’ circumstances during the course of their training. Emails in this regard should be sent to your local HEE commissioner and the NSHCS.
 
6. Further information: 
· For training centres and training departments: http://www.nshcs.hee.nhs.uk/training-officers
· Work-based training accreditation: http://www.nshcs.hee.nhs.uk/accreditation-landing-page/accreditation-for-work-based-providers
· Help book for training centres: http://www.nshcs.hee.nhs.uk/images/guidance/trainers/stp_helpbook_for_training_centres_2016.pdf
7. Note: Submission of a form does not result in automatic allocation for funding for trainee

